FING@RIEC

It

ALTERNATE

WORKING SATURDAY SETTING

SUGGESTIONS & SOLUTIONS FOR TCMS V2

Copyright® 2006 by FingerTec Worldwide Ltd. All rights reserved. | FEN RV XV LN LV @111




FING@RIEC. ALTERNATE WORKING SATURDAY SETTING

These are companies practica alternate working Saturday policy:
The first group rests on the first and third Saturday.
The second group rests on the second and forth Saturday.

In you case you have to assign the related Saturday as Holiday status manually.

You may follow the steps below to do this.

Step le Configuring Clocking Schedule.
All users are entitled to only clocking schedule, example Clocking schedule 0.

Clocking Schedule 1]

Pleasze select the desired clocking schedule code from wweekly schedule of 0-9, or daily schedule of
a-z, and then specify its clocking settings as indicated in the below . (Mote: scheduls 9 s for I 1] vl
flexi-hour clocking)

Schedule

Clacking |Range | Settings | e el |
‘Weekday Day Type In Break | Resume Ot o7 Done

Sunday ESTDAY -

Tdonclay ORKDAY 030 12:00 14:.00 17.00

Tuesday WORKDAY 0530 12:00 14:.00 1700

Mednesday DRH DAY 030 q12:00 14:00 17.00

Thurzday ORKDAY 05:30 12:00 14:.00 17.00

Friday ORKDAY 030 12:00 14:00 17.00

Saturday ORKDAY 05:30 1245
Do you wart to use OTDone as scheduled work instead of overtime ® . . . o L |7 yes

Help | Close |

Figure 1.1

Now configure Saturday as a workday as general.
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FING@RTEC. ALTERNATE WORKING SATURDAY SETTING

Step De Configuring Group Duty Rosters.
You may separate users into 2 groups which entitle to the alternate working
Saturday.

Group Duty Roste Auto Schedule Assistant
Use this function to faciltate the assignment of recurring weekday's
i Groll = .

Selectthe desired  yopking schedule by & day type and & clacking schedule number, her. SIOUB Holidzry List
Drag day type anc 1 i

key in the schedul

Day Type
I 2005 3: 2006, Sequence Day Type Schedule =
Suncay OFFDAY - - IWORKDAY
z]a]4 2a[aa]a0]s1]]

T oo oo Monday WORKDAY o GG

2 loloolo Tuesday (WIORKDAY o o IHOLIDAY

3 (oloolo e cdnescay MAORKDAY a I

4 [olololo |Thursday (WORKDAY o 0 IRESTDAY

s [olololo [Friday WWORKDAY 1] il

E |olololo |Saturday (WIORKDAY 1] > i) IOFFDAY

; E g E g Effective date range |2uusm1m1 —|2uusr12r31 E

g |olofolo Posshle option of schedule codes for open schedule attendance o SR
10 loololo that has no pre-determined schedule code:- 0 Impiort Raster
1m0 (01010 o Different Restday
12 |00 |00 | 0 _—

Figure 1.2

You may choose Group Duty Roster 1 for first group of users. Click on the
“Auto Schedule” and configure working days follow clocking schedule 0.
Remember to configure Saturday as work day.

Click the “Okay” button once you've finished configuring. Now you ‘Il have
the Group Duty Roster as shown below,

Group Duty Roster

Select the desired duty roster code from group code 0-9 or A-Z, and the year of the duty planner. Group Holiary List |
Drag day type and drop it on to the grid cell to define the day type as indicated by its color, and | 1 v|
key in the schedule code 0-3 or a-z.
Davy Type
20063‘ |01r01r2005 Description|
= 5 IWORKDAY
2|3 (45|67 8|9 |t0[11[12]13]|14[18]16]17(15[19]20]21 |22
1 |ojoj0fojo|o|0f0|0|0|0|0|0|0|00|0|0|0|0|0|0
2 |ofafo|ofoolalo(ofolalalo|o|o]alalolaalo|o [HoLpay
3 |ojoj0fo|0|0|00|0|0|0|0|0|0f0|0|0|0|0|0|0|0
4 |0|0|0|0|0|0|00|0|0|0|0|0|0{0|0|0|0|0|0/|0|0 RESTDAY
5 |ojoj0|o|o|0j00|0|0|0|0|0|0(0|0|0|0|0|0/|0|0
6 |ofofofofofofofofofofolololofololofalolo]o]o [orFoay
7 |0|0j0|0|0f0|00|0(00(0|0|00f0|0|0|0{0|0|0
§ |0|0|0|0j0|0|00|0|0|0|0|0|0|(0|0|0|0|0|0|0|0
g |of0j0|f0jof0jo0|0|0of0|j0|00fo|0|0|0{0|0|0
10 |0 (0000000000000 000|0f00|00 Impart Roster
1 (0|0 000000000000 |0(00|0f0o0o0|0 QifferentRes‘tdayl
12 |0 |00 0000000000000 00f00|0|0
rep_| et |

Figure 1.3
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FING@RIEC. ALTERNATE WORKING SATURDAY SETTING

Step 3 Dragging Holiday to Saturday box.

| Group Duty Roster

Select the desired duty roster code from group code 0-9 or &-Z, and the year of the duty planner. Group Holicdsy List |
Drag day type and drop it on to the grid cell to define the day type as indicated by itz color, and 1 =
key in the schedule code 0-9 or -z,

Dy Type

2006 = |D1.I'D 2006 Descr\mwoni
. [workpay

i
4

=
=
=
=

EZERE|

e
£
]
Y
e
i)
=]
&
=
£
=
&

I HOLIDAY

I RESTDAY

|oFFDaY

Import Roster

ololololo|alo|alo|o|o|al=
olo|o|alolalolalalala|lo|e
olo|jolalo/alolalalalalofw
ololo|a|lo|a|lo|a|lalalalola
olo|o|alalalae|alala|ala]a
olo|o|alo/alalalalalalala
olo|lolalo|a|o|a|a|la|a|alEE
olo|o|alolalalalalala|lole
FEGEEEEREEREEEEE
o|o|lo|alo|o|o|o|o|e|o|ofm

Different Restday

Figure 1.3

Move the cursor to the Holiday box and drag it to the chosen Saturday. Release
mouse button at the selected Saturday and it will turn to become a holiday.

Repeat step 1 to 3 to configure for second group of user.
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