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IMPORT AND EXPORT ATTENDANCE
FING@RIEC. DATA INTO TCMS V2

You can extract all attendance data from branches and send them back to the
head quarter. The process of attendance data transferring can be summarized
as below:

1.  Extracting attendance data from branches.

2. Send data to head quarter by email, or other portable media storage.

3. Importing attendance data into the TCMS V2 at head quarter.

You may follow the steps below to export and import attendance data.

Step 1
Exporting attendance data from TCMS V2.

#¢ System Configuration - |EI|5|
The followwing configuration components are available:
Change passward ;I

Preferred language
Re-build database indexes
BackupRestare databaze files
Department defintion
Section definition
Remark definition

Post attendance to payroll

i Export sttendance records
Import attendance records

What's newy in this release 7

Configure |

Use thiz optional function to export sttendance records to
ancother Finger Tec TCMS system.

Help | Apply Cancel

L 2
Double click the Export Attendance records.
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IMPORT AND EXPORT ATTENDAN
FING@RIEC. DATA INTO TCMS V2

Step 2
Configuring the range of data.

Export Attendance Records

Please specify the record range and the file locstion you wart to export
ta.

You may select the range of records by:

Click here to User ID 000001 ﬂ
select all users. 000002 en So
i 00003 [Eddie
000004 |Joe Lam
OIS 000005 [Samuel
. 000006 (PollyTam
Specify the date 000007 |Jess
range of the data p0n0az |cancy I
to be exported. Date [/ | B
Expart to file: I J

CE

1D

Specify a location
to save the exported
data. Click here

to browse for a
location to save

= i B
Help | Aeply | Cancel |

the file.

Select only certain users by selecting here.
Please hold down the CTRL key during
selection.

Step 3

Data exported successfully.

Export Attendance Records

Pleaze specify the record range and the file location you wart to export
to

YWiou may select the rance of records: by

L 168 : Export Attendance |

i
4 & Process completed !

{

|
Dite |0m1x2005 T [armarzons =
Exporttofie: [ . |

Help | Cancel

Click the OK button to proceed.
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IMPORT AND EXPORT ATTENDANCE
FING@RIEC. DATA INTO TCMS V2

Step 4
Check the file with exported data.

The exported file should be valid in the selected
location. This is a .ZIP file, it could only be access
when it is imported into TCMS v2. Therefore the
attendance data will be protected during transferring.

Step 5
Importing data into TCMS v2.

#¢ System Configuration ] 541

The fallowing configuration components are available:

Change password ;I
Preferred language

Re-huild databasze indexes

BackupRestore databaze files

Department definition

Section definition

Remark definition

Post attendance to payroll
Expoart attendance records
i Import sttendance records

I What's nevy in this release 7

Configure |

Usze this optional function to import attendance records from
anaother FingerTec TCMS system.

Help | Apply | Cancel

@
Double click the Import Attendance records. ‘
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IMPORT AND EXPORT ATTENDANCE
FING@RIEC. DATA INTO TCMS V2

Step 6

Selecting the data range.

Import Attendance Records

Plesse specify the: file location you swant to import from
Mate: Existing records weill be overwritten by this import function.

You may select the range of records by,

000001 -
000002 [Ken So j
000003 (Eddie

000004 (Joe Lam

000005 |Samuel

000006 PollyTam

Click here to User ID

select all users.

Specify the date - Specify a location
range of the data 000008 [Candy hd to save the import
to be exported. Date | 1¢ = [y B data. Click here

to browse for a
location to import

It from file: I J

Help | Ly Cancel | the file.
Select only certain users by selecting here.
Please hold down the CTRL key during
selection.
Step 7
Data import into TCMS V2.
Export Attendance Records
Please specify the record range and the file location you want to export
ta.
You may select the range of records by:
160 cxpor arcendance: x
¢
; & Process completed !
f oK I
| -
Date 01012008 = [o7maizone =
Exportto fis [el
Help Cancel
IC e utton to pProceed.
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