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CONFIGURING CLOCKING SCHEDULE
FING@RIEC. BY USING DAILY SCHEDULE

You can configure a weekly working schedule by using the daily schedule.
Please follow the steps as shown below:

Step 1

Setting on daily working schedule.

Clocking Schedule

Pleaze select the desired clocking schedule code from weekly schedule of 0-9, or daily schedule of
a-z, and then specify its clocking settings as indicated in the below. (Mote: schedule 3 is for
flexi-hour clocking)

Clacking |Seﬂing3 | Description IDT group 1

In Bresk  Resume Out
Clocking Time:-
i oo [ [ frew
Clocking Range:-
ok N KN ER
Latest Clocking:-
Replace with most recent clocking within the |_ |_ |_ |7

clocking Enge
Do you veant to use OT/Done as scheduled work instead of overtime 7

If this iz & rotational shift, specify the quality minutes before the shift starts.. .. . . . . .

Help

Step 2
Setting up of a Group Duty roster.

Group Duty Roster Auto Schedule Assistant
Use this function to facilitste the assignment of recurring weekday's
gz;c;:fet:;:rai‘i?ﬂLr'ta\;T?:;- warking schedule by & day type and a clocking schedule numier. 25
key inthe schedule code 09 ¢
Day Tvpe
[ 2006 [t 2008 Sequence Day Typs Schecile 4] o
WORKDAY
aalalselal |f WORKDAY 3 = [ |
1 |alalalalajalac |2 [WORKDAY 3
2 |alalalalalala]: |3 [WORKDAY a AT
3 |als als|ajajajs [4 [WORKDAY a
4 |ala|a|a|alajale |5 [WORKDAY a IRESTDAV
3 |alajajajajajalc B [WORKDAY a
G lalajalaajajaje |7 [WORKDAY & v IOFFDAV
7 |a|a|a|a|a|s|alt _
5 [ala alalalalal; Ciiectivedaterangs 011012006 | 3112/2006 P Rr—
9 |a|a|a|a|a|a|a|c Possible option of schedule codes for open schedule attendance
10 |a|a|a|a|a|a a|c¢ thathss no pre-determined schedule code:- Import Roster
1 |ala|alaala a:
Different Restdar
12 |a|a |a|a|a|a a|¢ S L A

Help

Okay | Cancel |

Help

Erase Roster

Copyright® 2006 by FingerTec Worldwide Ltd. All rights reserved. | JEN RV XV LR LN @111




CONFIGURING CLOCKING SCHEDULE
FING@RIEC. BY USING DAILY SCHEDULE

Please consider the relation between sequences and week day as listed below:

Sequences Weekday

1 Sunday

Monday

Tuesday
Wednesday
Thursday

Friday

N|o|a| M| w|N

Saturday
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